[Tpunoxenue No38

K npuka3zy MY «Otnen oOpazoBaHus
Kypuanoesckoro paiioHa»
ot 28 nexabps 2022 r. Ne 203-07

HHOJIOKEHUE
0 OuO1MoTeKax B 0011e00pPa30BATEILHBIX OPraHU3ALUAX
Kypuayi0eBcKOro MyHMIUNAJbHOI0 PAOHA

1. O01mume mMoJI0KeHUus
1.1. Hacrosmee mnojoXeHHE periaMEeHTUPYET JeATCIbHOCTh OHOIMOTEKH B

o0ureo0pa3zoBaTenbHbIX opranu3anusax KypuanoeBckoro MyHUIIMIAIBHOTO paiioHa.

1.2. Hacrosamee monoxkeHne o OubnuoTekax B 001Ie00pa3oBaTENbHBIX
opranuzauusx KypuanoeBckoro MyHUIIMNANIbHOro paiiona (manee — Ilonoxkenue)
pa3paborano B coorBeTcTBUU ¢ DenepanbHbiM 3ak0HOM 0T 29.12.2012 Ne 273-D3 «O6
oOpazoBanuu B Poccuiickoit ®enepanuu», npukazoM MUHKYIBTYpbl Poccum ot
08.10.2012 Ne 1077 «O06 yrtBepxknaeHuu Ilopsiaka ydera JOKYMEHTOB, BXOASIIMX B
coctaB OuONIMOTEYHOro (QoHAa» C yderoM mnucbMa MwunoOpazoBanus Poccum ot
23.03.2004 Ne 14-51-70/13 «O [IlpumepHOM TMONOXKEHUU O OUOIMOTEKE
0011e00pa30BaTENbHOIO YUPEKACHUSD, MOJI0KEHHEM O MYHULUIIAIBHOM YUPEKICHUU
«Otnen o6OpazoBanusi KypuajmoeBckoro paiioHa» © APYTMMH HOPMAaTHUBHBIMHU
npaBoBbIMUA akTamu Poccuiickorn ®denepanuu, periaMEHTUPYIOIIMMHU JEATEIIbHOCTD
OpTraHU3alMii, OCYIIECTBISIONMX 00pa30BaTEIbHYIO ACSITENbHOCTD.

1.3. Hacrosimee Ilonmoxkenue pa3zpaboTaHO B ILENAX peAIM3alUM METOIUYECKOM
MOMOILM JIJISl CaMOCTOSATENIbHON pa3padOTKM HOPMATHBHO-NPAaBOBOM 0a3bl JJIsi CBOEHU
JESTENbHOCTH B paMKaxX IMOJHOMOYHM, OTHECEHHBIX 3aKOHOJATeNbCTBOM Poccuiickoi
®denepaluy K KOMIETEHIIMU 00pa30BaTEIbHON OpraHU3allvu.

1.4. bubnuorteka SBISIETCS CTPYKTYPHBIM TMOApPA3ACICHUEM 00pa3oBaTEIbHOM
OpraHu3allvy, CO3/IaHHbIM B LIEJSAX 0OecreueHns npaBa yYaCTHUKOB 00Pa3oBaTEIbHOIO
nporecca Ha OecIiaTHOE MOJIb30BaHre OMOIMOTEUHO-UH(POPMAIITMOHHBIMHU PECYypCaMH.

1.5. Tlopsaok MoOJab30BaHMST MCTOYHUKAMH HMH(POpPMALUM, IMEPEYCHb OCHOBHBIX
YCIYI U YCIOBHMSI MX HPEIOCTaBICHUS ONPEICISIOTCS HACTOSIIMM TOJ0KEHHEM O
Oubnuoreke W NpaBWIaMHU  TOJIb30BaHUSA  OMONMOTEKOM,  yTBEPKIACHHBIMU
pyKoOBOJIUTETIEM 00pa30BaTEIbHON OpraHU3aluu.

1.6. Opranuzanus oOCTy>KMBaHUS YYAaCTHHUKOB 0Opa3oBaTEIbHOrO Ipoliecca
NPOU3BOJIUTCS B  COOTBETCTBMM C TMpaBWIaMH TEXHUKH  O€30MaCHOCTH |
MPOTHUBOIOKAPHBIMHU, CAHUTAPHO-TUTUEHUYECKUMH TPEOOBAHUSIMHU.



2. Hean, 3apaun, GyHKuMH ONOJINOTEKH

2.1. lenn OMOJIMOTEKN COOTBETCTBYIOT LIEISIM OOpa30oBaTENbHOM OpraHU3ALUKU U
BKJIFOYAIOT B ceOst B TOM uucie: (opmMupoBaHHEe OOIIEH KyJIbTypbl JHMYHOCTH
oOy4JalImMuxcs Ha OCHOBE YCBOEHHUS 0053aT€bHOIO MHUHHUMYyMa COJEp KaHUS
001eo0pa3oBaTeNbHBIX MPOrpamMM, MX ajanTanys K JKM3HH B OOIIECTBE, CO3JaHHE
OCHOBBI JIJII OCO3HAHHOTO BBIOOpa M TOCIEAYIOIIEr0 OCBOCHUS MPOPECCHOHAIBHBIX
00pa3oBaTENbHBIX MPOTPaMM, BOCIUTAHUE TPAKIAHCTBEHHOCTH, TPYAOTIOOHS,
yBa)XKEHHUS K IpaBaM M CBOOOAAM yelloBeKa, JIIOOBH K OKpyXkaroliei npupone, Ponune,
cemMbe, (popMHUpOBaHUE 3I0POBOT0 00pa3za KU3HMU.

2.2. 3agayamu OMOIMOTEKN 00pPa30BATEIBLHON OPraHU3aLUU SBIISFOTCS:

o OOecrieueHne YYaCTHMKOB  00pa3oBaTENbHOrO  Mpoliecca  JIOCTYNIOM K
uHpOpMaInH, 3HAHUSAM, UACSIM, KyJbTYPHBIM IIECHHOCTSIM TIOCPEICTBOM HCIOJIb30BaHUS
O6uOIMOTEeYHO-MH(POPMAIIMOHHBIX PECYPCOB 00pa30BaTeIbHON OpraHU3allNy;

e IPUBIICUCHHE OOYYAIOMUXCS K CHCTEMaTHYECKOMY UTEHHUIO  y4eOHOM,
XyJI0’)KECTBEHHOM, HAYYHO-TIOIYJIIPHOU JINTEPATYPHI;

¢ COJICHICTBME pa3BUTHIO TIO3HABATEIBHBIX HMHTEPECOB M  CIIOCOOHOCTEH,
00yyJaromuxcs;

« 00yueHHe OCHOBaM OMOIMOTEUHO-O0MOIMOrpaduIecKor rpaMOTHOCTH;

o COJICHCTBUE TMEAAarormyeckuM paOOTHHKAM B MOA0OpPE HAaYYHO-METOIUYECKOU
JTUTEPATypPbl, UHHOPMHUPOBAHUE O HOBBIX MOCTYIUICHHUSIX B OMOIMOTEUHBIN (POH]T;

¢ COBEpIICHCTBOBAHNE TPEJOCTABISEMBIX OHONMMOTEKON yCIyr Ha OCHOBE
BHEPEHUSI HOBBIX MH()OPMALIMOHHBIX TEXHOJIOTHH M KOMIBIOTEpHU3AINH OHOIMOTEIHO-
MH()OPMAIIMOHHBIX MPOIECCOB, (hOPpMUPOBaHKE KOM(POPTHON OUOITMOTEUHON CPEIbI.

2.3. bubnuoTreka BBINOIHACT CIeNyIOmue QYHKINH:

2.3.1. ®opmupyer  ¢oHmx  OUOMMOTEUYHO-MHPOPMAIMOHHBIX  PECYPCOB
o0pa3oBaTenbHON OpraHu3aIliu:

¢ KOMIUIEKTYET OCHOBHOW (OHA YYEOHBIMH, XYJO0KECTBEHHBIMH, HAyYHBIMHU,
CTIPaBOYHBIMHU, MTEAATOTHYECKUMU M HAyYHO-TIOMYJISPHBIMH JJOKYMEHTAMU;

¢ Y4aCTBYeT B KOMIUIEKTOBAHUU CHEIHMATM3UPOBAHHOTO (POoHAA ydyeOHMKaMU U3
yuciaa BXOMSAIMIMX B  (pelepalibHbIl  MepedyeHb y4eOHHKOB, JIOMYIICHHBIX K
UCTIONIb30BAaHUIO TPH  peATM3allid HMMEIOUINX TOCYJapCTBEHHYIO —aKKpEIUTAIHIO
00pa30BaTENbHBIX MPOTPaMM HAYAIBHOIO OOIIEro, OCHOBHOI'O OOIIET0, CPEIHEro
obmiero o6pa3oBaHus, U yueOHBIMU MTOCOOUSMU, JONMYIIEHHBIMU K UCIIOJIB30BAHUIO TIPU
peanu3anyy yKa3aHHBIX 00pa30BaTebHBIX IPOTPaMM;



e AKKyMyNupyeT (OHA JOKYMEHTOB, CO37aBaeMbIXx B  00pa3oBaTEIbHOMN
opranuzauuu (nmyOnaukamuii v paboT meAaroroB 00pa3oBaTEIbHOW OpraHU3alluy,
JYYIINX HAYYHBIX padoT 1 pedepaToB ydyaruxcs u ap.);

e OCYIIECTBJISIET pa3MeEIIeHUE, OPTaHU3AIUI0 U COXPAHHOCTh JIOKYMEHTOB;

e OpraHu3yeT M BEIET CIPABOYHO-OMOIMOrpaduuecKuil ammapar: KaTajoru
(anaBUTHBINA, CUCTEMATUYECKUI), KAPTOTEKHU (CUCTEMATHYECKYI0 KapTOTEKy CTaTei,
TEeMAaTUYECKUE KapTOTEKM), SJIEKTPOHHBIM KaTajor, Oa3bl MAaHHBIX MO0 MPOPUITIO
o0pa30BaTEIbHON OpraHU3aluy.

2.3.2. OcymectBiaser auddepeHInpoBaHHOE OHOINOTCUYHO-UH(OPMAIIMOHHOE
00CIy>KMBaHHE 00yUYarOIINXCS:

* IPEOCTABISIET HHPOPMAITMOHHBIE PECYPCHI HA PA3TUYHBIX HOCUTESAX;

o OpraHu3yeT oOy4eHHe HaBbIKAM HE3aBUCUMOTO OMOJIMOTEUHOTO IMOJIb30BATENS U
norpeduTens UHPOpMaIMK, COACHCTBYET MHTETpalliil KOMIUIEKCA 3HAHWM, YMEHUU U
HaBBIKOB PaOOTHI ¢ KHUTOM U MH(pOpMaIeH;

¢ OKa3bIBa€T MH(POPMAIMOHHYIO TOJJEPKKY B PEUICHUHU 3a]lay, BO3HUKAIOIIUX B
mporiecce yaeOHoM, caMo00pa30oBaTEIbHON U JOCYTOBOU JEATEIHHOCTH 00YUYaIONUXCS;

¢ OpraHU3yeT MACCOBbIE MEPONPUSITHS, OPUCHTUPOBAHHBIC HA pa3BUTHUE OOIIEH U
YUTATEIBCKOU KYJIbTYPhI JIMYHOCTH;

e COJICHCTBYET MEAArorMuecKuM paOOTHHUKAM B OpraHHU3aIlMu 00pa30oBaTEIHHOTO
npoliecca U Jocyra 00y4aronuxcsl.

2.3.3. OcymectBasier auddepeHuupoBaHHOE OUOTUOTEYHO-UH(OPMALIMOHHOE
00CITy>KMBaHHE MEIarornIeCKuX pPabOTHUKOB:

o BEISIBIISIET MH(GOPMAIIMOHHBIE TMOTPEOHOCTH U YAOBIIETBOPSIET  3aIpoCHhl,
CBs3aHHbIE ¢ 00YYEHHEM, BOCIIUTAHUEM O0YYaIOIINUXCS;

o COZEIiCTBYEeT Mpo(ecCHOHATIbHOM KOMIETEHLUUH MEeAaroroB, IMOBBIIIEHUIO
KBaJTM()UKAIINY, TPOBEACHHUIO aTTECTAIUH;

e OCYIIECTBJISIET TeKylee MHPpopMUpoBaHUE (THU HHPOPMANUU, 0030pPHI HOBBIX
MOCTYIJICHUH U MyOIMKaluii);

¢ CIOCOOCTBYET TPOBEACHUIO 3aHATHH 1O (opMHUpoBaHHIO HHGPOPMAITMOHHON
KYJIbTYPBl 00y4arolmuxcs, siBasieTcs: 6a30i sl MPOBEACHUS MPAKTUUECKUX 3aHATUH 110
pabote ¢ uHGOPMALIMOHHBIMU PECYPCaMHU.

2.3.4. OcymectBusier auddepeHrpoBaHHOe OUOIUOTEYHO-UHPOPMAIIMOHHOE
o0cty)kKMBaHHe poauTeNel (3aKOHHBIX NPEACTaBUTENEH) 00yJaroMUXCs:

o YIIOBJIETBOPSIET ~ 3ampochl  MOJb30BaTenedl ©  HMHPOPMUPYET O  HOBBIX
MOCTYIUICHUSAX B OUOIHOTEKY;

¢ KOHCYJIbTHUPYET IO BONpPOCaM OpraHU3allid CEMEMHOIO UTEHUs, 3HAKOMHUT C
uH(popMaImei 1o BOCIUTAHUIO JIETEH;



¢ KOHCYJIBTUPYET 10 BOMPOCaM YI€OHBIX M3AaHUH JJIs1 00 yJIarOIIIXCS.

3. Opranu3anus aesiTeJbHOCTH OUOJIHOTEKH

3.1. OO6mee pyKOBOJACTBO  JEATEIBHOCTBIO  OUOJUOTEKH  OCYIIECTBIISCT
PYKOBOJIUTEH 00pa30BaTEIbHON OpTaHU3aIUH.

3.2. HemocpencTBeHHOE PYKOBOACTBO OMOIHOTEKOW OCYIIECTBIISET 3aBEAYIONTUN
OMOJIMOTEKOM, KOTOPBIN HA3HAYACTCs PYKOBOJUTEIEM 00pa30BaTeIbHON OpraHU3alliH.

3.3. Ilemaror-6mbiamoTeKkaph HECET OTBETCTBEHHOCTh B Ipeaeiaax CBOeH
KOMITETCHITUY 32 OPTaHHU3AIUIO U PE3YIIBTATHI JCATEIBHOCTH OMOINOTEKH.

3.4. Tlemaror-6mOmmoTekaps pa3pabaThlBa€T W TMPEACTABISIECT PYKOBOIUTEIIO
oOpa3oBaTeIbHON OpraHU3aIlud Ha YTBEPKJICHHE CIICTYIOMKNE TOKYMEHTHI:

- MOJI0’KeHUe 0 OMOIMOTEKE, MpaBuia MOJb30BaHUs OMOINOTEKOM!;

- IJTAHOBO-OTYETHYIO IOKYMEHTAITHIO.

3.5. B cocTaB OMOJIMOTEKH BXOIUT:

- aOOHEMEHT;

- YUTaJbHBIN 3aJl;

- OTJIeN Y4eOHHUKOB;

- oT/1eN H(MOPMAIMOHHO-0nbIMorpaduueckon padboThI;

- (oHA M crienMaIu3UPOBAHHBIN 3a1 PaObOThl ¢ MYJIBTHMEIHMMHBIMA U CETCBBIMU
JIOKyMEHTaAMH;

- MeIMaTeKa.

3.6. bubnnoreuHo-MH(POPMALMOHHOE  OOCIYXMBAaHHUE  OCYILECTBIAECTCA B
COOTBETCTBHH C IUTAHAMU PabOThl OMOIMOTEKHU M PEKUMOM pabOThl 00pa30BaTENHLHOMN

OpraHu3aIuu.
3.7. bubnuoreka  BmpaBe  TPENOCTABIATh  IJIaTHBIE  OWOIUMOTEYHO-
MHGOPMAIIMOHHBIE  YCIYTHM,  IepeYeHb  KOTOPBIX  OMNpEHeNsieTcss  yCTaBOM

0o0pa30BaTEIbHON OpraHU3aluy.

3.8. Pexxum paboThl OMOIMOTEKHU OmpeesieTcss OUOIMOTEKapeM ¢ YIETOM pexruMa
paboThl oOpa3oBaTenbHONM oOpraHuzanuu. OIMH pa3 B Mecsl NpeaycMaTpUBaeTCs
CaHUTApPHBIN JI€Hb, B KOTOPBIM 00CITYKUBAHHE MOIH30BaTEICH HE MPOU3BOUTCA.

4. YueT nocTyIJieHus: U BHIOBITHA IOKYMEHTOB OMOJIMOTEe4YHOr0 (PpoHIa

4.1. Ilpuem noxkyMeHTOB B (hoH OMOTMOTEKH BKIIIOYAET CIAEAYIOIINE ONEePAIINH:

e CBEpKa IOCTYIJIEHUH C MEPBUYHBIM YYETHBIM JTOKYMEHTOM (HAaKJIaJHas, akT),
BKJIIOYAIOIINM CITUCOK MOCTYIMUBIINX JTOKYMEHTOB;

¢ COCTABJICHHE [MEPBUYHOTO YYETHOI'O0 JOKYMEHTAa JUIsl TMOCTYyIUIeHuH 0Oe3
CONPOBOJNUTEIBHON TOKYMEHTALUH;



e PETUCTpAIUSl TOCTYHNUBIIUX JOKYMEHTOB B PETUCTPaX CyMMapHOTr0, IPyMIoBOTO
n unauBuayanpHoro ydera ('OCT 7.0.93-2015 «bubnuoreunsiii poun. TexHomorus
(hopMHPOBAHUS).

4.2. I1pu moMOTHEHNU OCHOBHOT'O OMOIMOTEYHOTO (hOH/Ia HEOOXOIUMO COOTI0ATh
TpedboBanus DeaepanbHoro 3akoHa ot 25.07.2002 Ne 114-®d3 «O mpoTUBOAEHCTBUHU
DKCTPEMHUCTCKOM  JIeSITeNbHOCTH».  JIOKyMEHTBI,  BKJIOUEHHbIE B  IEpEUYEHb
HKCTPEMUCTCKHUX MaTEpUaJIOB, MPUOOPETATh 3alpelIeHO, PU BISBICHUHU UX B (OHIIE —
M3bIMATh U3 JIOCTYIIA.

4.3. Yuer n 06paboTka JTOKYMEHTOB OMOIHOTEYHOT0 (POH IA.

4.3.1. Yuer u 00paboTka JOKYMEHTOB OCHOBHOTO (POHJa OCYLIECTBISETCS
WHINBUAIYATbHBIM crmocoOoM. CBefieHHST O TMOCTYNHBIIMX TEYATHBIX JOKYMEHTax
BHOCSTCS B «KHUTY CyMMapHOTro y4yeTra JOKYMEHTOB OCHOBHOT'O (POHJIa».

[TocTynuBmIMM JOKYMEHTAM MPUCBAUBAIOT WHIWBUAYaAJIbHBIA PETUCTPAIIMOHHBIN
HOMEp (MHBEHTApHbIA HOMEP WM UHOW 3HAK, IPUHSATHINA B KAYECTBE PErUCTPALMOHHOTO
HOMEPA, CUCTEMHBII HOMEp ISl JIEKTPOHHBIX JOKYMEHTOB) U MIU(P XpaHEHHUS.

Peructpanvonnsie HoMepa ¥ MUGPHl OTMEYAIOT B PETrUCTPAX WHANBUIYaTHLHOTO
yueTa JTOKYMEHTOB — MHBEHTAPHON KHUTE, KAPTOTEKE PETUCTpAIMM ra3eT, >KypHaJoB,
y4eTHOU 0a3e JaHHBIX.

Bce osx3eMmunipel  OpuHATBIX  M3AaHuid  mreMnentororcs.  lremnens ¢
HaMEHOBaHHWEM OOpa3oBaTEIbHON OpraHu3allui JOKEH OBbITh MNPSIMOYTOJbHOU
dbopmpbl, pazmepoM He Oombire yem 1,5%x4 cMm.

[Itemriens cTaBUTCS Ha 00OPOTE TUTYIBHOTO JUCTA (IIPU OTCYTCTBUU TUTYIBHOTO
JMCTa — Ha MEPBOM CTpAHUIE TEKCTa MOJ 3arjaBueM), Ha 17-i cTpaHuIle MoJ TEKCTOM
B JIEBOM HIDKHEM YIUIy U Ha 000poTe Kaxaoro mnpuioxkeHus. Ha Opomrropax u
KypHaJlax MITEMIIeNIb CTAaBUTCS TOJIBKO Ha 00JIOKKE WJIM Ha TIEPBOM CTpaHUIIE TEKCTa.

CoctaB ocHoBHOTO (poHIA (PUKCUPYETCS B KapTOYHOM aji(paBUTHOM KaTayore, B
AJIICKTPOHHOM 0a3e JaHHBIX OMOIUOTEKH.

4.3.2. Yyer u obpaboTka crenuannupoBanHoro (ouga. Crenuanau3upoBaHHBIN
(GOHT YUUTHIBACTCS U XPAHUTCS OTJEIHHO OT OCHOBHOTO OMOIMoTeYHOoro hoHma.

Yuer AOKYMEHTOB CHEUUATU3UPOBAHHOIO (POHJIA, KAK MHOTOIK3EMILISIPHOM
JUTEPATYPHl, OCYIIECTBIAECTCS TPYNIOBBIM CHOCOOOM U oTpaxkaercs B «Kuwure
CYMMAapHOro y4era yueOHOro (hoHaa» U B KApTOTEKE PErUCTPALMOHHBIX KApPTOUEK.

Ha kaxxmoe HanMeHOBaHHE TOKYMEHTOB CHEIHATM3UPOBAHHOTO (DOHA 3aBOIUTCS
oTJeNbHasl ydeTHasi kapTouka. Kaprouku ¢ OubiamorpapuiyeckuM ONMUCaHUEM H3JIaHUM
y4eOHHUKOB PAcCTaBJISIOTCA B YUETHYIO KapTOTEKY IO KJlaccaM, a BHYTPHU KJIACCOB — MO
andasuty HaMuInii aBTOPOB WIH 3arjaBuid. [[7s KOHTPOJIA 32 COXPAaHHOCTHIO YYETHBIX
KapTOYeK OHU PErUCTpUpyroTcsi B «KypHaje perucTpaiuu Y4eTHBIX KapToyeK
Y4EOHUKOBY.



Texnudeckast 00pabOTKa JOKYMEHTOB MPEyCMAaTPUBAET CIEAYIOIIUE ONIEPAIUU:

e IPOCTABJICHUE HA KAXKJIOM JOKYMEHTE IITeMIiesisi OMOJUOTEKH B COOTBETCTBUU C
NyHKTOM 4.3.1 HACTOSILEro MOJIOKEHNUS,

¢ YCTAHOBJICHUE CPEJICTB 3aIUThl OT yTpaThbl (MarHUTHBIA JAaTYMK, PagUO-YMII,
WHOM BUJI MAPKUPOBKH);

e I3TOTOBJICHHE W TIPHKpEIUICHHE K JOKYMEHTY macropra ydeOHuka. Ilacmopt
y4ueOHMKAa TPUKIEUBACTCS Ha TOCIEIHEH CTpaHuIle Y4YeOHHMKA. 3amojHSAETCS TMpHU
BBIJJaU€ YUTATEIIIO.

VYyer cnernuanu3upoBaHHoro GoHAa MpeIycMaTpPUBAET OTPaKEHUE €r0 COCTaBa B
cripaBOYHO-OuOIMorpadguyeckoM armnmapare OMOJIUOTEKH, B TOM YHUCJE B DJEKTPOHHOU
0a3e TaHHBIX.

4.4. BeiObITHE TOKYMEHTOB OMOIHOTEYHOTO (hOH/A.

4.4.1. IlpuuuHbl, O KOTOPBIM JOKYMEHT MOKET OBITb BBIBEIECH M3 COCTaBa
6ubnuoreunoro (oHAa, BKIOYAIOT B TOM YHCII€ BETXOCTbh, IeHEKTHOCTh, YCTapEIOCTh
no cojepxaHuto, yrpary. MHckimodeHue AoKyMeHTa U3 OuOnroTedHoro (Gouaa
MIPOBOJIUTCS HA OCHOBAHUH aHAJIM3a COCTaBa OMOIMOTEYHOro hOHIA U PE3YIHTATOB €T0
MIPOBEPKH.

4.4.2. ITon BETXOCTBIO JOKYMEHTA IIOHUMAIOT PE3YJBTAT ECTECTBEHHOIO CTAPEHUS
WM PU3NYECKOT0 U3HOCA IOKYMEHTA.

4.4.3. Tlox nedeKTHOCTHIO IOKYMEHTA IIOHUMAIOT YaCTUIHYIO WM TIOJHYIO yTpaTy
HKCIUTyaTAIllMOHHBIX KAa4eCTB JOKYMEHTA B PE3Y/IhbTaTe BHENTHETO BO3ICHCTBUSI.

4.44. Tloxm ycrapenocTbl0 MO COAEPKAHUIO TMOHMMAIOT IMOTEPI0 aKTyaJbHOCTHU
TEMaTHKH, TIOJTBEPKIAEMYIO OTCYTCTBHEM CIpOCa YUTATENCH, HEBOCTPEOOBAHHOCTHIO
B TIepepacIpeieiCHU! U peaiu3aluu.

4.4.5. Ilox yrpaToit JOKyMEHTa MOHUMAIOT €ro OTCYTCTBUE B (hOHJIE OMOIMOTEKU
M0 TMPUYMHAM TOTEPH, XHIIECHUS, OCCTBUN CTUXUWHOTO, TEXHOTEHHOTO (B TOM YHCIIE
XaKEPCKOM aTaku U HEBOCCTAHOBUMOTO COOS AJIEKTPOHHOTO  OOOpYAOBaHUS)  WJIU
COIMMAITLHOTO XapaKTepa, 10 HEYCTAHOBJICHHOW MPUYNHE.

4.4.6. Ilpouiecc UCKITIOYEHUS TOKYMEHTOB U3 (DoHIa OMOIMOTEKH OCYIIECTBIISIECTCS
B COOTBETCTBUU C [lopsikoM ydera TOKYMEHTOB, BXOISAIINX B COCTaB OMOIMOTEUHOTO
dbonma, yrBEepKIeHHbIM TTprKa3oM MuHkyasTypbl Poccun ot 08.10.2012 Ne 1077.

4.4.7. BbIObITHE TOKYMEHTOB OMOIMOTEYHOro (hOHIa MPOU3BOAUTCS B PE3yJIbTaTe
WX CTIMCAHMS KOMUCCUEH, CO3JAaHHONW PYKOBOJUTEIEM 00pa30BaTEIbLHON OpraHu3aIiy.

4.4.8. Yrunuzamus CMCaHHBIX JJOKYMEHTOB OMOJIMOTEYHOT0 (hOH/Ia TIPOU3BOIUTCS
B COOTBETCTBUU C 3aKOHOAATENLCTBOM Pocculickon denepanuu.



5. IlpoBepka 1OKyMeHTOB 0M0JIMOTEYHOT0 (poHIA

5.1. IlnaHoBasi mpoBepKa TOKYMEHTOB OMONMHOTEYHOro (OoHIA MPOBOIUTCA C
NEePUOJUYHOCThIO OJIMH pa3 B TMAThJIET Ha OCHOBAaHMM rpaduKa TPOBEPKH,
YTBEPKJIEHHOI'O IefaroraMm- OM0JIMOTEKapeM.

5.2. BuennanoBas nmpoBepka JOKyMEHTOB OMOIMOTEYHOro (hoHAa MPOU3BOAUTCS B
00s13aT€TLHOM MOPSIIKE:

o IPY BBISIBJICHUU (DAKTOB XUILEHUS, 3710yNOTPEOICHHSI UIU MOPUU JOKYMEHTOB;

¢ B ClIyyae CTUXMHHOr0 O€ICTBHS, MOXKApa WIH JPYTHMX YPE3BbIUAMHBIX CUTYalUH,
BBI3BaHHBIX YKCTPEMAIBHBIMH YCIIOBHSIMHU;

o IIPU pEOPraHU3AIMK WIN JUKBUAALNHA 00pa30BaTEIbHON OpraHu3aIli.

«5.3. Ilo uroram mnpoBepKU IMeaaroramMu- OMOJIMOTEKApPSIMU COCTaBJISIET akKT,
MOJMKUCHIBAET M XPAHUT €ro B OMONMOTEKE B TEYEHUE CPOKa, YCTAHOBJIEHHOTO
HOMEHKJIATYpo# Aen. Eciin Kakue-TO JOKYMEHTBI OTCYTCTBYIOT IO HEYCTAHOBJICHHOM
IPUYUHE, TO K aKTy NMPHUKJIAABIBAETCS UX CIHCOK, B KOTOPOM (DUKCUPYIOTCSI CBEACHHUS O
KOJIMYECTBE JOKYMEHTOB OuOImoreyHoro ¢GoHAa B HaIMYUM M KOJUYECTBE
OTCYTCTBYIOUIMX JOKYMEHTOB, B TOM YHCJE [0 HEYCTAaHOBJIEHHOW mpuunHe. B akre
TaKXe YKa3bIBA€TCS HOMEP U JaTa aKTa NpeblIAyIIeld POBEPKHU.

«5.4. Bo BpemMs mnpoBepKH JOKYMEHTOB OHOIMOTEYHOro ¢oHaa pabOTHUKU
OTCJIEKUBAIOT HAJIMUKE HKCTPEMHUCTCKUX MaTEpUaioB, KOTOPBIE BXOAAT B (eiepabHbIM
CIUCOK, OIy0JInKoBaHHBIM MuHiocToM Poccun Ha cBoeM caiite.

« Ecnu nmenmaror-Oubnuorekapb HaieT SKCTPEMHUCTCKUI MaTepuall, TO HOJKEH
OTPaHUYUTh K HEMY JOCTYII CO CTOPOHBI ITOJIb30BATENEM.

¢ 5.5. Ilpu BBISIBIEHUH B MPOIIECCE MPOBEPKHU (POHIA OTCYTCTBYIOIIUX JOKYMEHTOB
U HEBO3MOXXHOCTM YCTaHOBJIEHUS BHMHOBHBIX JIMII YOBITKM [0 HEAOCTayaM
CHUCBIBAIOTCSA B COOTBETCTBUU C ACHCTBYIOIINM 3aKOHOAATEIbCTBOM.



